Revi sed 4. 00
| UPU UNI VERSI TY LI BRARI ES
FACULTY ORGANI ZATI ON BYLAWS

ARTI CLE | NAVE AND PURPOSE

Section A The official name of this body
shall be the 1UPU University
Li braries Faculty Organization,
here after referred to as the
ULFO. The libraries of the ULFO
are: University Library, the
Herron School of Art Library,
and the | UPU Col unbus Library

Section B The purpose of the ULFO shall be:

--to provide an operational
framework for the denocratic

di scussi on and revi ew of

pr of essi onal policies, standards,
and procedures.

--to provide a nmechani sm and
structure for determning certain
policies, standards, and
procedures, as well as for
fulfilling responsibilities
charged to the body.

ARTI CLE || VEMBERSHI P

Section A The ULFO shall be conposed of al
appointed |librarians fromthe
ULFO li brari es.

Section B The University Librarian,
Executive Director of Libraries
shall be a non-voting nenber.

Section C Al other ULFO nenbers shall have

the right to vote and the right
to hold office.

ARTI CLE 111 CFFI CERS

Section A The officers of the ULFO shal
consi st of a Chairperson and a
Secretary.
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Section B It shall be the duty of the
Chairperson primarily to call and
chair the neetings, to conduct
the affairs of the ULFO and to
appoi nt commttees. These and
addi tional dutes are to be found
in the |atest revision of the
docunent entitled “Duties of the
Chair.”

Section C It shall be the duty of the
Secretary to act as Chairperson
in the absence of the Chairperson
and to appoint an acting
Secretary. In the case of
per manent absence or disability
of the Chairperson the Secretary
will succeed to this office. A
special election will then be
held to el ect a new Secretary.

Section D It shall be the duty of the
Secretary to keep mnutes, to
take care of all necessary
correspondence, to keep archival
copi es of docunents,and to tally
the votes on policy/procedural
guestions. These and additi onal
dutes are to be found in the
| at est revision of the docunent
entitled “Duties of the

Secretary.”
ARTI CLE |V VEETI NGS
Section A The ULFO shall schedul e six (6)

nmeetings a year. Meetings wll
al so be hel d when deened
necessary by the Chairperson or
when requested by any ULFO
menber .

Section B Al'l ULFO nenbers shall be
notified, in advance, by the
Secretary, of the purpose, tine,
and place of all neetings.
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Section C Ten (10) nenbers assenbl ed shal
constitute a quorum

Section D Any question voted on during a
nmeeting shall be voted on by a
show of hands or, if requested,
by ball ot and shall be carried by
a sinple magjority of those
vot i ng.

Section E Any question voted on outside a
nmeeti ng shall be voted on by
paper ballot mailed in a signed
envel ope or by electronic mai
ballot. Ballots for
pol i cy/ procedural questions shal
be sent to the Secretary. Ballots
for nomnation or for election
shall be sent to the Chair of the
Nom nating Commttee or to that
Chair’s designee. All such
questions shall be carried by a
sinple mpjority of those voting.

Section F. Upon conpl etion of the voting
process, ballots shall be
destroyed. Al reasonable
efforts, within the constraints
of present technology, will be
made to maintain the secrecy of a
vote of a menber who chooses to
use an electronic nail ballot.

ARTI CLE V ELECTI ONS

Section A An el ection of officers shall be
hel d annual ly, at the My
meet i ng.

Section B Newl y el ected officers shal
assunme their duties on July 1.

ARTI CLE VI REPRESENTATI VES TO OTHER BODI ES

Section A The ULFO representatives to other

bodi es or commttees shall be
el ected by the ULFO i n accordance
Wi th procedures adopted by the
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Byl aws of the governing body to
whi ch the individual is to be
el ect ed.

Section B In the absence of procedures of
t he governi ng body, the
Nom nating Conmittee shal
prepare a slate of candidates for
each position, to be voted by
secret ballot. The candidate
recei ving the second hi ghest
nunber of votes shall be the
alternate. In the event of a
tie, the Nomnating Commttee
shal | conduct a runoff el ection
by secret ballot.

Section C Upon conpl etion of the election
process, ballots shall be
destroyed. Al reasonable
efforts, within the constraints
of present technology, will be
made to maintain the secrecy of a
vote of a menber who chooses to
use an electronic nail ballot.

ARTI CLE VI | COWM TTEES

Section A Standing comm ttees shall be
appoi nted by the Chairperson.
The Chairperson shall be an ex-
of ficio nmenber of all commttees
except the Unit Peer Review,
Pronoti on/ Tenure Comm ttee.

Section B The Nom nating Conmttee shall be
conposed of three nenbers
appoi nted by the Chairperson.

Section C The Byl aws Commttee shall be
conposed of three nenbers
appoi nted by the Chairperson.
Preferably, at |east one nenber
of the Bylaws Conmittee shal
have served on the conmittee
during the preceding year. It
shall be the duty of the Byl aws
Comm ttee to receive or originate
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anendnents to the Bylaws in
accordance with Article I X, and
foll owi ng procedures defined in
"I'UPUl University Librarians
Byl aws Commi ttee Procedures”.

Section D The Unit Peer Review,
Pronotion/ Tenure Commttee shal
be conposed of six nenbers as
defined in the | atest revision of
t he docunent entitled "I UPU
University Libraries Faculty
Organi zation Unit Peer Review,
Pronotion/ Tenure Commttee:
Organi zati on and Procedures for
the Comm tt ee.

Section E The Prof essi onal
Devel opnent / Resear ch/ Servi ce
Leave Committee shall be conposed
of three nmenbers and one
alternate, appointed by the
Chai rperson. Preferably, one
menber will be a carry-over from
the previous Commttee and no
menber shall serve nore than two
consecutive one-year terns. The
Comm ttee shall receive and
eval uate applications for |UPU
Uni versity Libraries Professional
Devel opnent / Resear ch/ Servi ce
Leaves and nake recommendati ons
to the Executive Director of
Li braries, 1UPU, follow ng the
procedures defined in the
docunent entitled "I UPU
Uni versity Libraries Procedures
for a Professional
Devel opnent / Resear ch/ Servi ce
Leave Progrant'.

Section F Ad hoc committees shall be
appoi nted by the Chairperson as
necessary.

ARTI CLE VI I | PARLI AMENTARY AUTHORI TY

Section A Meeti ngs shall be conducted in
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accordance with Robert's Rul es of
Order, |latest edition.

ARTI CLE | X AMENDMVENTS

Section A Proposal s for anendi ng the Byl aws
may originate with any nmenber of
the ULFO They shall be submtted
to the Bylaws Comm ttee, who
shal | have them pl aced on the
witten agenda prior to the
nmeeting in which they are to be
di scussed.

Section B A proposed anmendnent shall be
di scussed at one or nore of the
nmeeti ngs of the ULFO before a
vote is taken. The vote shall be
an electronic mail or paper mail
bal | ot .

Section C A proposed change shall be
ef fecti ve when approved by a
majority of the ULFO

ARTI CLE X ETH CS STATEMENT

Section A The nenbers of the ULFO shall be
governed by the Statenent of
Prof essional Ethics, approved by
the American Library Association,
and printed in Anerican
Li braries, v. 26 (July/Aug.
1995), p. 673.



